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| ntroduction

This document is a step-by-step guide to introduce you to the process required to
contribute your resources to USG SHARE. When you have completed the steps in
this guide you will be able to:

1. Prepare resources for uploading

2. Upload resources to the repository

3. Provide descriptive information to make your resource available in the repository
4. Edit previous submissions or submissions in draft.

Setting up an Account

In order to submit resources to USG SHARE, you must have a valid USG SHARE
account.

To get an USG SHARE account, please contact your USG SHARE Campus
Coordinator to request an account. If you do not know who your Campus Coordinator
is you may contact lor@usg.edu to request that information. You may expect a slight
delay while your request to be added to USG SHARE is validated and processed.
This is necessary in order to ensure only valid USG educators are able to contribute
resources to USG SHARE. You will receive an email from us providing you with your
username and password. Once you receive this information, please return to the site
(http://usgshare.org/usg/logon.do), log in with your user name and password, and
you will see Contribute options in the left navigation bar on the home page.

If you already have a USG SHARE account, then login with your user name and id.
You will see Contribute options in the left navigation bar on the home page.
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Digital Instructional Resgurce £Exchange @ Task List

There are no items requiring your
attention at this time.

@ Browse by Discipline

@ Browse all Creative Commons
Resources

Contributs &) Institution Collections

View/Edit My Items

Assemble Plans

Project Status

Preparing Resources for Upload

Before you contribute your resources to USG SHARE, you need to prepare them in
order to ensure a successful upload. Following are the things you need to do:

Determine your rights to share the resource

Be sure that you have checked your institution's policies for Intellectual Property and
Copyright to determine whether you have the rights to share your content in the
repository.

All the resources that contain third party copyrighted materials should be cleared for
use before you submit them to USG SHARE. You must ensure that you clear the
copyright for your own use and for display within the repository. For further
information see the USG SHARE Evaluation Criteria, Section 8: Intellectual Property
and Copyright.

Determine the conditions und er which others may use your work
In USG SHARE you must indicate the conditions under which others may use your
works. If you choose to use a Creative Commons license read, "Things to Think
About Before Licensing" from the Creative Commons website:
http://wiki.creativecommons.org/Before_Licensing.

Indicate conditions for use notice into the content

It is recommended that you include a copyright notice and terms for use in your
resource indicating the conditions under which others may use your work.

If you are using Creative Commons to share your resource you may want to visit the
Creative Commons license generator at http://creativecommons.org/license/ to
produce a machine readable code based on your chosen license, and then paste it
into your content in appropriate locations to denote the license under which your
content is available.
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Evaluate your resource with the USG SHARE Evaluation Criteria
Checklist

This evaluation criteria checklist is designed for peer-review purposes and as a
guideline for contributors to self-evaluate. It is available in USG SHARE.

Determine the best format for your resource
USG SHARE will accept the following types of files for uploading:

- Zip files

- Individual files (Word, PDF, PowerPoint, html, Excel etc.)
- URLs

- IMS/SCORM content

The best format to use will depend on the nature of your resource. If you have a
stand-alone resource made up of more than one file, combine these into a Zip file.
This will make upload and download of these resources easier.

Contributing Resources

Contributing Resources to USG SHARE involves using a wizard tool to upload and
add descriptive information about the resource. This descriptive information is called
metadata. When users search for a topic in the repository the metadata information
helps narrow their search and return the content that matches their search criteria. It
also helps the users gain a brief overview and decide if they want to further explore
the resource.

Adding descriptive information is required for each resource contributed to the USG
SHARE and is a simple, straight-forward process. There are some fields in the wizard
(with a red asterisk beside it) that are @quired8n order to complete the submission
process. You should fill in what is required and as much as you can of the optional
items.

NOTE: Follow the prompts on each screen to enter the

appropriate information. You may wish to copy and paste
information from another source into the text boxes.

The Contribution Wizard

Click on the @ontributeQink on the left-hand menu. Then click on USG Collections to
expand the list then on USG Collection.
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Home

Please select a category and then an item type you wish to contribute
(please click on an item to expand list)

— O
¥  Guided Search Ttems
Power Search & USG Collections
¥ Federated Search
¥ My Search @ usG Collection
Digital instructional content offered for through USG SHARE Collections. Learning resources
Contrib contributed to the USG Collection are shared within the University System of Georgia through

the USG System Collection or publicly through the Public Collection.

y Items

Assemble Plans

oo G SN

Project Status

This will open the Upload screen which will ask you to specify the resource type.

NOTE: This is a wizard and the navigation buttons at the bottom
with take you through. Next will take you forward to the next
window, Prev, Cancel, Preview, and Save Draft are also
available. You may also navigate with the tabs at the top of the
window.
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Search | USG Collection

Access Rights Life Cycle Technical Educational Classification

® Home Upload General
10
¥ Guided Search Resource Type *

What type of resource are you contributing?

D Single or ZIP file

¥ Power Search

" Federated Search

& My Search [] 1MS/SCORM Package
& Contributs

© View/Edit My Items
¥ Assemble Plans Cancel | Preview | Save Draft | Next ==

©  Project Status

Upload Tab

This screen will require you to select the type of resource you are uploading. There
are three options for classifying your resource type and uploading the resources:

¥ Single or ZIP file,

¥ |IMS/SCORM Package

¥ Remote Website (URL)
Click the option that best describes your resource. You will be presented with further
options for uploading your resource to the USG SHARE server.
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Single or Zip File

Choose this resource type when your assets do not clearly belong to the other two
categories of IMS/SCORM package and Remote website. Your assets could be
individual files in the form of word document, power point presentation, a webpage, a
flash animation or collection of web pages. You may upload them as individual files
but as specified before if you have multiple resources, combining them into a zip file
will make uploading and downloading them easier.

Place a check mark in the box next to Single or ZIP file. Browse for the file on your
hard drive, and then click the @ttachCbutton to upload it to the USG SHARE server.
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m v

[
m

1S
ol
I

[
[
n
W
o
Il
E

Contribute

View/Edit My Items

Assemble Plans

= Please select files to upload. *
About U_ Filename of Attachment

Project Status
Display Name for Attachment
Attach

Current Attachments Choose files...

Display Name File Allow File Conversion?
Manifest Destiny .doc | Manifest Destiny .dcc[ Detach ] [ Replace ] L]

Cancel | Preview | Save Draft | Next ==

The system will automatically take the name of your file as the display name for
attachment. You may change the name of the display name if you like.

NOTE: If you have made an error in selecting your file, you can
Detach the file or Replace it with another.

Upload Single File B Allow File Conversion

If you are uploading a Word, PowerPoint, Excel file, or most image files check the
option for Allow File Conversion?. This will allow the file to be viewable for preview
from within the repository.

Upload Zip File

Uploading zip files offers one additional feature; the zip file is unzipped on the USG
SHARE server, and you can chose which file should be used as the initial page for
users to preview the contents. By clicking on @hoose FilesGa small window will pop-
up displaying the contents of the zip file and allow you to select which files should be
available for dynamic preview in USG SHARE.
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Select the .zip version to include the option for users to download a zip package of
the files.
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¥ Guided Search Resource Type *
What type of resource are you contributing?

© Power Search

¥ Federated Search Single orZ1E file

[] imMs/SCORM Package

- Contribute [] Remots websits (URL)

*  View/Edit My Items

© Assemble Plans

A 7 Please select files to upload. ~
Plezs= choos= filz(s) frem the uplozdad zips

? X Filename of Attachment
Project Status AL L - LR o LU 54 -
‘
Display Name for Attachment y
‘ |
Zip files uploaded
manifest_destiny_american_progress.zip [ Choose files... ] [ Detach J

i Ny
Current Attachment{] Choose files... [}
E————

None

Cancel | Preview | Save Draft | Next ==

IMS/SCORM Package

If you wish to upload an IMS/SCORM package, then choose this resource type in the
checkbox. The resources in this case will be in the zip format.
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Search | USG Collection

¥ Home Upload Generz ~ ights fe Cyt Technical Educational
1 ®

¥ Guided Search Resource Type ~

What type of resource are you contributing?

¥ Power Search
[ single or 1P file

¥ Federated Search

¥ Contribute [] Remote website (URL)

"~ View/Edit My Items

¥ Assemblz Plans

Please select an IMS or SCORM package to upload. *
Plzas= upload an IMS package

£ Project Status

Filename of IMS package

|[ Browse... |

Cancel | Preview | Save Draft | Next ==

Remote Website URL
If your resource is in the form of a URL that is pointing to another resource on the
web, then you must choose the RRemote website (URL)Ocategory.

¥ Enter the URL and a description for the resource. The description is the title
that will appear as a link in the repository.

¥ Click Add to add the URL. Click on the item in the text box to remove or edit
the link.
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¥ Guided Search Resource Type *

What type of resource are you contributing?
[] single or z1IP file

© Power Search

¥ Faderated Search

Contribt

Contribute

[] Ms/SCORM Package
Remote Website (URL)

View/Edit My Items

¥ Assemble Plans

B Please enter URL to link to. ©
Abom_ Plzases enter 2 valid URL
: Link
ttps/
Description

" Project Status

1

http://www.digitalhistory.uh.edu/database/article_display.cfm?HHID=311 - M

Remove

Edit

** = Broken Link
Cancel | Preview | Save Draft | Next ==

In all the above cases, once you have uploaded the files, click the ®lextdink to
advance in the process.

Note: At any time you can choose the Save Draft link to save
what you have done so far to continue at a later time.

General Tab

The General tab requires you to give the title of your resource, a general description,
and keywords to identify the resource.

Enter your own keywords into the window and then click the ADD button to move
them to the keyword box. You may also click the LOOKUP button to search the ERIC
Thesaurus to find appropriate keywords.

Note: The more comprehensive your list of keywords, the easier
it will be for users to find your resource.

10
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=

LR “Creating a More Educated Georgia”

% geono™

Rights Life Cycle Technical Educational Classification

General Access

Guided S=arch Title *

Enter the title, preserving the originzl wording and spelling. Only capitalize proper nouns. Punctuation can be changed.
Separate subtitles from the title with 2 celon, If therz is no title on the pisce, construct a title thatis succinct and

"~ Federated Search descriptive.

- General Description ~
Contribute Write 3 textuzl description of the content of this objsct. The description should be 2 concise, keyword intensive
- View/Edit My Items description of the object. Include the sbjsctive/s this rescurce is designad to mest. If the lzarning object has an zbstrac
or 3 table of contents, it can be included here.

Assemble Plans

oot S S

Project Status

Keywords ~*
Enter keywerd and click "2dd" to add the keywords. Click "Lookup" to search the ERIC Thesaurus for appropriate key
words,

Edit

Lookup

Jill

Language *

English (US) N

Reviewed by content expert

Hzs this resource been reviewsd by 2 contant expart OTHER thzn the resource author?
O Yes O No

Can this item be edited?
Can this item be edited?

~ o i
O Yes O No

Note: At any time you can choose the Save Draft link at the
bottom of the page to save what you have done so far to
continue at a later time.

Access Tab

Under the Access tab you will choose who you wish to have access to this resource.
You may give access to:

¥ USG faculty and staff only. This option makes the resource available only
in the USG System Collection. Only users with valid USG SHARE user IDs
can access the content

¥ To the Public. This option makes the resource available to anyone who
accesses the repository, including guests.

¥ To SREB-SCORE Members. In addition to the above options you may
choose to share your resource with SREB-SCORE members.

11
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Note: If you choose to share your work with SREB-SCORE
members the resource will go into a workflow for a quality review
process using the Evaluation Criteria for SREB-SCORE Learning
Objects before being made available to SCORE members. This
evaluation criteria checklist is available in USG SHARE.

fi LUSG SHARE

i University System of Georgia’s Digital Instructional Resoui
.‘l‘ll ] “Creating a More Educated Georgia®™
Search &
" Home : TEChﬂICa[ 7Eéucat10nal ?Iasm?catxon
— O B
¥ Guided Search Access *

Who should have access to this resource?

@ Share within USG only

¥ Power Search

©  Federated Search
¥ My Search (O oublic

ContibUSHNN -..:sino

b Contribute Optionzlly select onz or morz additional sources to publish to
? View/Edit My Items [[] Publish this resource to SCORE (for use by all SREE members)

© Assemble Plans

s 5 SR

"~ Project Status

<< Prev | Cancel | Preview | Save Draft | Next ==

Rights Tab

The Rights tab allows you to indicate the conditions under which others may use your
work. You must make a selection here and add the appropriate information for the
resource even though you may have already indicated the rights to use statement
within the resource itself. The options you select here will tag the resource
appropriately within the repository.
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i University System of Georgia’s Digital Instructional Re!
a
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USG Collection

Search =

Life Cycle Technical Educational Classification

Home General
1 ®
¥ Guided Search Rights Statement

¥ Power Szarch

Indicate the conditions under which others may use your work.
Faderated Search

¥ My Search
License type *
Com_ Select an option for sharing this resource.
¥ Contribute (O 1wish to share this resource under a Creative Commons license

View/Edit My Items %
C- I co not wish to use 2 Creative Commons License
Assemble Plans

About_ << Prev | Cancel | Preview | Save Draft | Next ==

Project Status

If you choose to share under a Creative Commons license you will see several
options to indicate the conditions you have selected for your work. This license

12
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generator is used to describe the resource for the repository only and will not tag your
actual resource. Please be sure to choose the options that reflect the license you
selected and that will be used within your resource.

Home General * _ Access . Rights _ Life Cycle Technical _ Educational  Classification

Guided Search Rights Statement

Power Search

g Bk Indicate the conditions under which others may use your work.
Federated Search

: License type *

Contribute Select an option for sharing this resource,

View/Edit My Items (’3} I wish te share this resource under a Creative Commons license

¥ Assemble Plans
O I do not wish to use a Creative Commens License

soout oSSR

Project Status Creative Commons License
This option lets you choose a Creative Commons license for content you wish to share with the public. If
you wish to use a Creative Commons license for your work make sure you have the right to do so before
proceeding. Read "Things to Think About Before Licensing” from the Creative Commons website:
http://wiki.creativecommens.crg/Before Licensing

In addition, be sure that you have checked your institution's policies for Intellectual Property and
Copyright to determine whether you have the rights to share this item under a Creative Commons
license.

Commercial use *

Plezsz enter a value in this fisld
Allow commecizl uses of this work?
O Yes O Neo

Derivative works *
Pleasz =nter 2 valuz in this fisld
Allow modifications of this work?
‘O ves ~ Yes, as long as others
J

C' No
~ share aliks

<< Prev | Cancel | Preview | Save Draft | Next ==

If you choose not to use the Creative Commons license you may select other options
to describe the conditions for the reuse of your work. You are required to specify the

cost, copyright and other restrictions of the resources. Please be sure to choose the

options that reflect the copyright statement you selected and that is used within your

resource. Include the copyright statement you attached to your resource.

13
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Home Upload General * Access Life Cycle Technical Educational Classification
1 ®
¥ Guided Search Rights Statement

Power Search

z Indicate the conditions under which others may use your work.
Faderated Search i’ .

; License type *

Contribute Select an optien for sharing this resource.
¥ View/Edit My Items (O 1wish to share this resource under a Creative Commons license
¥ Assemble Plans

soout USSR

Project Status Permissions/Restrictions
This option lets you state the terms and conditions for reuse of the resource you are contributing.

@ I do notwish to use 2 Creative Commons License

Cost ~*

Plzase enter a valus in this fisld

Indicate whether there is a cost-for-use of this object. Type any other explanation in the description box.
O Yes O No

Copyright and Other Restrictions *

Plzase enter a valuz in this fizsld

Select the option indicating if there is copyright or other restrictions that apply to the use of the learning object. Type an
other explanation in the description box below.

O Yes O Neo

Copyright Description
If cost, copyright or restrictions apply te the learning object, describe here,

<< Prev | Cancel | Preview | Save Draft | Next ==

Life Cycle Tab

In Life Cycle you are asked to provide the role and names of people or organizations
who contributed to the development of the resource. You are required to provide the
name of an individual. Typically this will be the primary authors and/or developers.
Optionally, you may specify the role of the person/organization.

¥ Click the Add button to add additional contributors.

14
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fi LUSG SHARE

th University System of Georgia's Digital Instructional Resc
@ @ “Creating a More Educated Georgia”™

Search -

Home General Access Life Cycle Technical Educational

Guided S=arch Contributor
¥ Power Search Role
= List the peopls and/or organizations that affected the state of this learning object curing its life cycle (=.g.,
¥ Federated Search its creation, edits, publication). If the object is commercially published, the publisher must be recordad, If
= My Search the zuthor is known, the zuthor(s) must be recorded, Multiplz contributors may bz recordad.

CO_ Select the rolz of the contributer frem the list.
E Content D Editor Graphical Instructional

Author Composear
Contribute D D D provider D designar D cdesigner
View/Edit My Items Publisher Subject Techniczl Technical Validator Not
Assemble Plans D D matter D implemeanter D validator D specified/Unknown
expert
Apout USC ST ization
3 Person/organization
+ Enter the name of the person or orgznization i lved in the ¢ lop of this resource; i.2., the auther,

Project Status
cemposer, =tc.

Hide All

Techni cal Tab

The Technical tab asks you to indicate whether there are specific software and hardware
requirements to view your resource. This information is desirable but not required.

15
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] University System of Georgia's Digital Instructional
a~
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Search #| USG Collection
F Home GeneralA Access Life Cvcle * = Technical  Educational *
——1®
¥ Guided Search Format o
Select the technical datatpye(s) of all the components of this resource, Check 25 many as apply.
¥ Power Search
B R aved Ganilf [ Audio [ excel [] Flash [ HTML
"~ My Search E] Imags E] PDF D PowerPeint |:| Vicso
Contrib [[] word document [] other
- Contribute 3
AL Other Platform Requirements
¥ View/Edit My Itams Enter information zbout software and hardware requirements,

© Assemble Plans |

Abouf USCSHI o.--or

= Use for time-based mediz (seund, video, animation, etc.) only.
¥ Project Status

Examples: 00-34-55 or 01-22-33

Enter the time the lzarning object takes when playad at the intencded sp=ed. Enter the timz in hour-minutes-s=conds [hh-
mm-ss) fermat,

Educational Tab

Under the Educational tab you need to specify the interactivity type, learning
resource type, end user role, educational use description, and context. Learning
Resource Type and Context are required fields; other information is desirable and
helpful for users to evaluate the resource for their needs.

16
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i} University System of Georgia's Digital Instruction
ﬂ( m “Creating a More Educated Georgia®™
Search #| USG Collection
¥ Home Upload GeneralA Access Riahts Life Cycle * Technical Educational *
1 ®
¥ Guided Search Interactivity Type
¥ Power Search . . : ; 5
¥ Eadecsiad Canich Select the predominant mode of learning interactivity supperted by this learning object from this list.
; Select both to indicate that the resource presents a mix of these two approaches.
¥ My Search
¥ Contribute e Active indicates that the resource requires action on the part of the user (e.g., the resource
¥ View/Edit My Itzms presents imperative statements, requires input).

= e Expository indicates that the resource provides information. .

Assemble Plans

Project Status e Active - A project that a student creates; data analysis

e Expository - User reads, views a video clip or listens

[ Active [] expository

Learning Resource Type (help) *

Pleas= =nter 3 valus in this fisld

Selzct the specific kind of lzarning object resource type, Selzct multiple types if the lezrning object includes multiple
types (2.g., 2 lesson with an exam), Select other if the resource is not availablz in the list,

[ Activity [ Fieldwerk [] Lesson Plan [[] simulation

[[] Animaztion [] clossary [] Narrative Text [[] slideshow/Presentation
[] cas= study [ 1mage [] eroblem set [] sylisbus

[] classroom Activity [[] tnstructional videe O Ep)':\f:ios;fnn:r:t [] Template

[] course [[] tnstructor's Guide [] eroject [] Tuterial

[] piscussion Activity [[] Lab Assignment [[] Reading List [[] unit of Instruction
[] exam/Assessment [] Learner Tool O 57{5:”'“ Refersnce [] other

D Experiment [:] Lesson

Intended End User Role

[] Teacher [] Learner [] Author

[] Manager [[] erofessional Developmant

Educational Use Description
Provide a concise yet thorough description of the use of the resource — an abstract, for instance.
Example:

This resource can be very effective when utilized as a generator for discussion. However, it can also be
used for individual writing assignments for students who are experiencing difficulty with writing. This
resource can be very effective when utilized as a generator for discussion and/or for cooperative learnin
and developing creative ways of dealing with challenges and differences between the cultures.

Context *

Pleas= =nter 3 valuz in this fisld

Selzct the options that indicate the target zudiznce(s) for this lzarning resource, Multiplz options may be selected if the
lzarning object is equally suitzblz in mors than one =nvironment. Selzct All if approprizts for 2l audisnces, Select
Unspecified if unknown,

Higher Education
Community College
Training

| Pre-K
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Classification Tab
The Classification tab requires you to classify the resource by discipline area.
¥ Click on the @ddCbutton to open a pop up window that will give you the
option to choose the appropriate discipline of your resource. You may select
multiple discipline categories as needed for your resource.

¥ Click Remove to remove unwanted classifications.

i

N

#USG SHARE

t University System of Georgia's Digital Instructional R
ﬂl ﬁ[ “Creating a More Educated Georgia”

Search &

Home Access Life Cycle * Technical Educational Classification

General

¥ Guided Search

Classification *
Click the Add butten to s=lect a classification for this resource.

Power Sesarch

Federated Search

¥ My Search . |
S
¥ Contribute

F  View/Edit My Items

© Assemble Plans

¥ Project Status

=< Prev | Cancel | Preview | Save Draft | Next ==

When you have finished adding your options click Save.

\J

USG Taxonomy - Windows Internet Explorer

‘ & | http:fjusgshare.orgfusgfitems/90f8befb-Scae-24b1-374c-937aalffae35/4/cip. html

Agriculture, Agriculture Operations, and Related ~
Sciences 3

Architecture and Related Services

Area, Ethnic, Cultural, and Gender Studies

Basic Skills . :

B Biolosical and Biomadical Saences Please navigate the list on the left to select
: : classifications for this resource. When

Business, Management, Marketing, and Related 2 o =

* Support Services complete, click "Save" below.

Communication, Journalism, and Related Content

#-Computer and Information Sciences
Education
Engineering

®-English Language and Literature/Letters
®-Family and Consumer Sciences/Human Sciences
Foreign Languages, Literatures, and Linguistics 3

Health Professions and Related Clinical Sciences

History

#-| egal and Professions and Studies

Liberal Arts and Sciences, General Studies and

{ Humanities
Library Science
H-Mathematics and Statistics

#Militarv Technoloaies

[ Done [ €D Internet F100% v

18
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Review Tab

This section will let you review the submission of your resources. You may check for
the correctness of the submission. If there is an inconsistency, you may retrace the
steps or click on the relevant tab to correct the entry.

NOTE: This is the final step of the wizard. If any required item is
not complete you will not be able to submit the resource and the
resource will be saved in Draft state. It will not become live
(available) in the repository until all required information has
been completed.

To get an idea of where the information is missing look at the tabs at the top of the
page. You will see a star next to the name of the step that is incomplete. You may
click on the tab to return to the page with missing information.

-~
i
4USG SHARE
fh University System of Georgia's Digital Instructional Resoure
ac e
1 11 “Creating a More Educated Georgia”
Search USG Collection o
Home Life Cvcle *  Technical , Educational  Classification
—1®
> ‘Gulged saarch ® The Civil War: Part 1 @owner
Power Search Test User [lortestuser]
Federated Search e Description e Sggec(::loel;tion
" My Search A narrative story of the experiences of a soldier in the Civil War. -
Contn_ Links To Resources
¥ Contribute
© View/Edit My Items @ Civil War part 1 (19.25 KB)

Assemble Plans

AbOUt._ Notifications

Select users to notify when this item becomes publicly available.

Select Users

¥ Project Status

Shared Ownership of Item
Do you wish to share the ownership of this item with other users in a collaborative form?

[ Share Ownership ]

<= Prev | Cancel | Preview | Save Draft

On the wizard page with the missing information the incomplete item will display a
prompt in red text indicating where the information is missing. You may need to scroll
to find this on the page.
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" aUSG SHARE

i University System of Georgia’'s Digital Instructional Resou

HOOF Reg,
%,

&
LTI} iilk “Creating a More Educated Georgia”™ =
Search =
Home General Access Life Cycle * Technical Educational Classification

Guided Search Contributor
3 One or mors controls nzeds to bz filled in
Power Search
Role
List the p=opls and/or organizations that zffected the states of this l=arning object during its life cycle (=.q.,
its creation, edits, publication). If the object is commercizally published, the publisher must bz recorded. If
the zuthor is known, the auther{s) must be recorded. Multiple contributors may be recorded.

¥ Faderatad Search

¥ Contribute Selzct the role of the contributor from the list.

© View/Edit My Items D Author D Composar D Contin( D Editor D Graphical D Instructicnal
. i a i e ic

b Assemble Bl provider designer cesigner

Publisher Subject Technical Technical Validator Not
o [] matter O implementer (I valicator O O specified/Unknown

expert
©  Project Status

Znization involvad in the development of this resource; i.e., the author,
composer, etc,

T
o
Fy

Add

Once you have added the required information click on Preview or Next to move
through the wizard to the Preview tab. Click the link GGubmit for ModerationQat the
bottom of the page

NOTE: Submit for Moderation means that your item will go into
the repository for others to discover and use. However, at the
same time it will go into metadata review so that USG SHARE
staff can ensure that all appropriate metadata have been
included for this resource. Support staff for USG SHARE will
review metadata and contact you if necessary for further
information.
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il University System of Georgia's Digital Instructional Resoure
At N
ﬁ 1 “Creating a More Educated Georgia”
Search #| USG Collection
Home General . Access Life Cvcle _ Technical . Educational Classification
10
Ok @ The Civil War: Part 1 @ owner
Power Search Test User [lortestuser]
Federated Search . e Collection
el_)escnptlon} i ) ) o v USG Collection
My Search A narrative story of the experiences of a soldier in the Civil War.
COM Links To Resources
& Contribut=
View/Edit My Ttams @] Civil War part 1 (19.25 KB)
Assemble Plans
3 Notifications
Project Status Select users to notify when this item becomes publicly available.
Select Users

Shared Ownership of Item
Do you wish to share the ownership of this item with other users in a collaborative form?

<< Prev | Cancel | Preview | Save Draft‘ Submit for Moderation

[ Share Ownership I

Editing Submissions

There are several reasons that you may want to find and edit a resource that you
have previously submitted to the repository.

¥ You may wish to continue an unfinished submission that is in a draft state in
the repository.

¥ You may wish to edit the metadata for an item that you have submitted
previously.

¥ You may wish to update a resource with a new version of the content.

View/ Edit My Items

To edit an item you have submitted to the repository choose View/Edit My Items from
the Contribute section of the navigation bar on the Home page. You will see your
options for viewing and editing the items you have contributed to the repository.
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h University System of Georgia's Digital Instructional Re:
-~
i @ “Creating a More Educated Georgia”
Search #| My Items
¥ Home
Please select which of your items you'd like to view
— O N 3
¥ Guided Search
- Power Sezarch e Requiring Review 0
¥ Federated Search
¥ My Search @ Live 2
@ Requiring moderation 0
@ Rejected 0
¥ Assemble Plans
ADO e Activity Plans (live) 0
¥ Project Stat .
FAScEStatEs e Activity Plans (draft) 0
@ In Draft 1
@ Archived / Suspended 0
@ Items modified in the last 30 days 3

Editing Unfinished Submissions in Draft

If you were unable to finish a submission process and selected to (Bave DraftOyou
will need to locate your resource to edit and continue the submission process and
make the item live. Until you complete the process your item will be in draft state.

¥  From the My Items page click on the link Gn Draft®to edit an item. The item
will also be found under the @\lIQink.

¥  Find your resource and click the &/iew More DetailsQlink.

® LUSG SHARE

i} University System of Georgia’'s Digital Instruction
m m “Creating a More Educated Georgia”

Search i

My Items
K. Wame [ | [(Search ) B)

1 @ From: | | [choose ] [clear ]

¥ Guided Search

To: | | [choose ] [clear ]

¥ Power Search

¥ Federated Search

| Results showing1to1of1 K First € Prev | 1 | Next ¥ Last
¥ Contribute [ 10 per page Vl | Sort by Date Y
¥ View/Edit My Items
¥ Assembls Plans ] The Civil War: Part 1 (Unknown File Type)

Date 02-Jan-20Q

ADO- A narrative story of the experiences of a soldier in the Civil War
¥ Project Status atus suspendg

K First € Prev | 1 | Next ¥ Last

22




Guideto Contributing Resourcesin USG SHARE bv 1.1

¥  This will show tabs at the top of the page. Click on the Administer tab.

& LUSG SHARE )

t University System of Georgia’s Digital Instructional Resot
_~
m “Creating a More Educated Georgia”

Item Summary - The Civil War:

w
@
[\
By
o
-~

Sharing Administer ’

] @ The Civil War: Part 1

¥ Guided S=arch Description

- Power Search A narrative story of the experiences of a soldier in the Civil War.
¥ Federated Search
& My Search o Details
0 Contributor(s)
E Shared

¥ Contribute To System
- View/Edit My Items 0 Can this item be edited?

Yes

¥ Assemble Plans

View Resource[s]

¥ Project Status

Click the item title to view or download individual item. Click (html) when available to view the item in
web browser. Right click the title to copy a link to the item.

Civil War part 1 (19.3 KB) (html)

¥  Click on Edit, which will take you back to the contribution wizard.

fi LUSG SHARE

t University System of Georgia’s Digital Instructional Res

-~
Efl il “Creating a More Educated Georgia”

Search i

Item Summary - The Civil War: Part

Summary

¥ Home Sharing Administer

I:] @ The following operations are available on this item:

¥ Guided Search &) Edit - Edit this ite

" Power Sezarch . ——
@ New Version - Create a new version of this item
Federated Search

" My Search 0 Delete - Delete this item

£ Contributz

View/Edit My Items

“ Assemble Plans

Avout USCSHINI

Project Status

To complete the submission process, move through the pages of the contribution
wizard and complete the required information for each page.

Once you have added the required information click on Preview or Next to move
through the wizard to the Preview tab. Click the link Gubmit for ModerationQat the
bottom of the page

NOTE: Submit for Moderation means that your item will go into

the repository for others to discover and use. However, at the
same time it will go into metadata review so that USG SHARE
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staff can ensure that all appropriate metadata have been
included for this resource. Support staff for USG SHARE will

review metadata and contact you if necessary for further
information.

@) ev-rc |

This work is licensed by the Board of Regents of the University System of Georgia under a
Creative Commons Attribution-Noncommercial 3.0 License

[http://creativecommons.org/licenses/by-nc/3.0/]
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